University of Sargodha

Syllabi and Courses of Reading of Associate Degree in Commerce, Part | & Il. The
details of the scheme are given as under: -
Associate Degree in Commerce Part-|

Code No.  Title of Subject. Marks

BC-301 Business Statistics & Mathematics 100
BC-302 Computer Application in Business 100
BC-303 Economics 100
BC-304 Financial Accounting 100
BC-305 Functional English 100
BC-306 Introduction to Business 100
BC-307 Money, Banking and Finance 100
BC-308 Islamic Studies 60
(Ethical Behavior in lieu of Islamic Studies for Non-Muslim Students)

Total: 760

Associate Degree in Commerce Part-ll

Code No.  Title of Subject Marks

BC-401 Advanced Financial Accounting 100
BC-402 Auditing 100
BC-403 Business Communication & Report Writing 100
BC-404 Business Law 100
BC-405 Business Taxation 100
BC-406 Cost Accounting 100
BC-407 Economics of Pakistan 100
BC-408 Pakistan Studies 40

Total: 740
Associate Degree in Commerce Part-I 760
Associate Degree in Commerce Part-Il 740

Total Marks 1500



5 ~ DETAILS OF COURSES
© BUSINESS STATISTICS & MATHEMATICS

Delinition, Application in Business and Commerte. Classification and Tabulation,
Statistical Enquiries, Diagrams and Graphs. Measures of Central Values. Measures

2 of Dispersion. Skewness, Simple Correlatiort and Regression. Lines of Regression.

Method of Jeast square and curve fitting with application to Business.

Index Numbers: Kinds of Index numbers with spemal emphasis to consumer p11ce
Index numbers. |

Probability: Set theory. Definition. Laws of Pr ob’\blhty Conditional Pr ob'xblhty

_ Independent and Dependent events; Apphmhon in Business.

3. Random Variables: Introduchon, Discrete '\nd Contmuous Random Varr\bles
Probability function. Expected valueq of Random variables. .

4. Tests of sxgmhcance lntroductlon, Tests for means and propor tions for single and
‘two populations. '

5. Samplmg Chx-Squ’u e, Stalxstmal Pat.kage for Sbeial Sciences

MAT-I—_IEMAZ\FICS

BOQOKS, RECQI\/IMENbED (Latest Editions)

Soluhon of simultaneous equation. Selution of qmdmtxc equation, sequence Serijes"
and Progression: Arithmetic & Geometric and their application in Business. Metrics and
determinants: Addition, Subtractiolf and Multiplication of Matrice

‘ s, Expansmn of
Determinants, Inverse of a matrix, {se of matrix in the solution of system of linear

1
equ'ltlons, I\/hthematxcs f01 Fmance, silmple and compound interest and annuities.

Note: At least two questions from each part will have fo be answel“‘ed.

-' I. - Syed Hassan Mirza. Busmess Mathematic for Managemem and I*lmnce
2. L.W. Stafford. Business Mathematics ‘

3. Rxchald Lacava. Business Statistics; when & Way; IlV'm &Pubhcatlon Illmms
4. Lavin. Business Statistics. Préntice Hall Inc. E

’ 3. Nasir Ali Syed and G.H. Gill. Stalistics. & Business Mathernatics. Fair

- Publication, Lahore. ' : : ot
6. 7ulfqax Ahmad Bowra , Business Statistics and Mathematics.
7.

John Hegarty “Calculus for Mamgemem and Soma] Scnences" Allyn and Bacon,
Inc, Boston (USA). '

8. Frank S. Bundwick “Applled Malhematxcs fcn Business, Company, New York,
USA

b



Computer Applications in Business

. Paper-302
3 v _ o - Total Marks: 100 '
Theory: -~ . o . - {70 Marks)

Lomputer: Intoduction o computers, hl\lm) of camputers, Generations ol
computers. ypes ol computers,  classification. of computers, hardware &
sollware. \.nmpomn{\ ol compulters, microprocessor & its parts, memory (RANM
& ROMM& s tvpes, mput /uul]ml l)cvn.c Storage devices. ‘
Software: Definition of soltward, software lypcx (/\pphullon soltware and
System sollware). Operating. wsluns different type of operating . systems,
Tunctions of oper ating \\\lL‘lH\ Utility ])!0}_,(:1!115 (Lompu,s.sum soltware,
diagnoestic programs, backup. utilities and digk- -defragmentation), Programming
languages: (Low-level  languages - and  high-level -languages), Complxu
Interpreter, ceneration of fangus wes, Procedural and nonpxocgduml anguages,
~  object- oviented and database query luwua);,c Language translators (u)m;nlu‘
mlmpulu and axsumhlu) A

Data processing: DifTerence bAv data L‘x 111!L)11m1L10|1 types of data processing,
Duita processing life udu Needs of data processing in business organizations,

Network and Commumication: Types ol networks (LAN, MAN, \V/\N VAN

VPN, PBNj. Network Topologices Newvork Devices (Switeh, routers, and mmlun\
Compmunication and its (ypes. Fransmission Mediums, Transmission Dircetion. Securily issues
(Viruses, Firenall and unautherizeddecess ete). Conmmunication Ports (Serial, Parallel. USI ey

Practical: : , ' : (30 Marks)
. i {:} . . . .
KT

Microsolt Windows: - Introduetion, Features, Desklop clements, ) k])i 1y
propertics, control pancl and ll» Llcanb Managing, fileg tuld folders (crenting
renaming, deleting ete). ‘ :

Microsolt Weord: .
Introduction to. M5 word envitonment, Fedtures of MS word, working with .
menus, use ol dilferent Foolbars, Formatting and its types, Methods ol cut copy
& paste. - Undo & Redo, Colamns,  tbs, header & footer, hyperlinki,
backgrounds, MNail merge using, duta lmm spread-sheets and/or tables, borders
and shadings, working with tables, resize columns, rows, captions, table of
contents, table of fgures and index, pade layout, print formatting, Linking and
embedding spread-shect, Drawing toul’bo\ Shapes, lines, text boxes, aligning,

distributing. grouping. Nipping nlncu?

4
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Microsoft Facel: R T AR AR R RN 0
Introduction to MS [ixeel Environment, Featutes o ], Wt
(File, edity vicw, insert, formrat ete), use ol different Toolbars, Print /-page sclup,
custom header/looter, Absolute & rolative addressing, cell Tabeling, FFormuld,

creating and. copying, Use ol dilferent types ol functions (statistical,

Mathematical ete), Cell formatting: {border, “alignments, fumber ete). Data
types. Tormats. conversi inkii

able. paste special Import Jexport of data from/tal word processors, dutabases,
text-1ilos. charts: Bar charts, pic charts cle, conditional formatting. '

¥

Microsofl PowerPoiut: - ’ _ o

Introduction o NS Powetlohit enviconment.- Feaes, working withy menus,
Use of different ootburs, Create Slide, Edit Slide, Insert Slide, Run Slide Show,
Inserl Pictures. Anibuition and its types, Slide Transitions, Formatting Slides,
Add Sounds. Slide Color Schemey:Using video klips and audiv files, Lanter text
in vour shides, Insert and resize w digital image or_clip arts Apply a design

=4

template, Draw lines. 1w, and: coloring shapes, Create 3D shapes. Create:

Chans 7 tables.

Interne(" & E-mail: : : R
Difference between Internet, Intranct, Extranet, Scrvi

s provided by internet,

Advantage and Pisadvantages ol Internet, different types ol web browser.

scarch cngine, saving infornuition frony the Internct, e-mdil concept, creating
free c-matl account, sending & receiving, e~k
Diflerent terminologics of lnternet and L-mail

Practical Examination : , .
[.. A practical exam will be conducted in-computer lab.
2. An external examiner appointed by .the University. will conduct the
practical examination. . . , o - ‘
3. The practical exam will be conducted aceording to the above practicad
course outline preseribed by the university. - ' ’

RECOMMENDED BOOKS: . (latest editions) o
I, Computer Fundamentals (Coneepts, Systems & Ap_p'l-_idglrtio:ns.) by

Pradecp K. Sinha , Priti Sinha, (Professional Business Publication, Suitc
# 3.5 Third Floor, Taj Areade, 73-Jail Road, Lahore).
2. Dr: Liaguat Al Chagdhary & ";éd Asghar Ali Bulhari, Computer
Application in Business, Sye ‘Mobin Mahmood & Co., Lahore.
3. Spivastava, C. Fundamentals \ 1111'@-1311;1&191& Technologies, Kalyani
Publisher, New Delhiy o I
4, Peter Norton, Micrasafl 2000. 'l’izek}'ﬂned’ia, New Delhi —02.
. - N 8 ) .

- 3 N
(4
'

i with menus

on tools: Sorting, fiftering. Linking worksheets, pivol.

ils, Managing an ¢-imail account.

\



ECONOMICS

Introduction: Deflinition, Natgre, Scope and Impor}%ance (Micro and Macro) Economig:q
Description, Analysis and Policy: Economic Methodology. o : "
Consumpl'ion: Definition and meaning, D_iminighing Marginal Uhhty.,‘. C.onsume.rs
Surplus,. Law of .Substitution; Indifference Curves. Consumer's Equllxbl‘llen with
Indifference Curves., Price and Income effect. - -
Demand & Supply: Definition and meaning, Curves; lasticity of Demand and its
measurement. : ! . :

Income and Cross Elasticity. Supply, Changes in supply. Elasticity of Supply, Market
Equilibrium Analysis. : . » N
Production: Law of variable proportions. Factors bf Production, Land, Labour ElI‘l‘d its
mobility, Capital, its meaning, accumulation of capital, productivity of Capital,
Entrepreneur, Functions of Entrepreneur. . _ -
"Costs of Production: Fixed, Variable, Total, Average and Marginal; Costs over time
period. Derivation of short and long run cost curves. - . ’ '
Market: Perfect and TImperfect Competition. ‘Demand and Supply Relationship. Market
Price  determination under Perfect Competition, Monopoly and Monopolistic
Competition, Oligopoly, Duopoly (Basic Concepts). :

Factor Priéing: Rent, Wages, Interest and Profit. :

National Income: Measurement of National Income: Concepts of National Income-GNP,
National Income at market’ price; at fgctor Cost; Measurement of National Product in

~ cwrrent price and in constant joJl
Public Finance: Meaning, Differer
and Cannons of Taxation. _
Economics in Islam: Economic role of State in Islam, Zakat and Usher. . :
Mathematical Economics: Differentiation of functions. Partial differentiation, Application
of derivatives in Business/ Commerce, Optimization, (Maximization an

. il‘) . ’ . . . -
e -bE‘tween Private and Publijc Finance, Kinds of Taxes

d Minimization) .
BOOKS RECOMMENDED {(Latest Editions)

| 1 Lioyd (J.Rey,l;lqlg‘;ds Irwin..
Homwood Hlingis. - ‘ N
Nancy Sinith.Ba";“rett. The Theory of Macto Economics Policy, Prentice Halls
Edword Shapiro. Macrd Economic Analysis, H%lrd)ux.‘t Brace.

Muhamumad Irshad, Eco‘nomics, Naveed Publications Lahore.
Salman Rizavi, Econormics, Syed Mobin & Company
Paul A. Sameulson. Economics, McGraw Hill Book Company

Saeed Nasir Textbook of Economics. Ilmj .;Kutab Khana, Lahore.

® N Os e

Sh: Manzoor Ali. Economici IImi Kutab Khana, Lahore.

Micro Economics - Analysis & Policy. Irwin .



NP R

Financial Accoxmtirig

ield of accountmg Accountlng tprmmology Accounting cycle. Accountmg
. Equation. *

Recording the business transactions: Journal, Ledger and Trial Balance C

Subsidiary Ledgers, Banking Transactions, Bank Reconciliation and Negot1able
Instruments, Bills of Exchange etc..

Depreciation Methods and Accouiting Treatment

The periodical adjustment and closing process-Accruals, pre-payments, inventory,

depreciation, discounts, uncollectables. Correctlon of errors. Capltal and Revenue.
P1 ovisions and Reserve. : :

The Worksheet and its Compu terized Process .

Final Accounts, Income Statement, Statement of clnnges in owners’ equxty,
Retairied Earning Statement ar\d Balance Sheet.

Partnership Accounts - 1"01mat10n Admission, Retirement, Death and Dlssolutlon
Accounting for Non—tladmg C mcexn% ReLexplq and Payments Account. Income

. -and Bxpenditure Account.
10. Incomplete records, single entry| system. .
. . : e

. BOOKS RECOMMENDED (Latest Editions)

1:

o N

.. McGraw-Hill Book Company

~ International Accountmg Standards.

M. Arif & Suhail Afzal, Accounting, Azim Academy Lahore.

- Ghani, M.A. Principles of Accounting, Salman Publishers, Lahore.

Meigs and Meigs! Accounting. The Basi§ for

-NlSWOI’lgEl and Fess, Accountmg Pnnc1p1es, South-Wastern.

© Ch.Muhammad Hanif and A7am Shafiq, Fundamentals of. Accountmg,
“Etisam Publishers, Lahore. -

I—Iorngren Harrison JR & Robinson, Accdunting

_ W1111am Pickles, Accountmg, Pitman Pubhshm g

- Fr 'mk Wood & Alan Sangsle1 Busmess Accountmg, Pitman Pubhqhmg

v

Dempsey Dupree & Matthew Marder, Principles’

of Accounting,
Addison-wesley Publishing,. S

TS

@

b

Business = Decisions..
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: FUNCTIONAL ENGLISH

Vombulary Antonyms, Synonyms Homonynﬁs, One word Substitute.
Practical Grammar - ‘Sentence -Structure: types of sentences - based on -

“function e.g.  Interrogative  sentences, based on structure e.g. Compound
" sentences, Parts of a Sentence - - subject, predicate, complemenlq direct indirect
" Objective, Rules for stluctuung sentences, Pluases - types and functions,

Clauses - types and functions.

Parts of Speech: Major word classes, Nouns - with furthen classifications
(1egu1ar countable; uncountable; singular; plufal), Pronouns - with further
classifications, Verbs - emphqsxs on three forms of verbs, Adjectives ~ with

. further classification ~ three degrees of comparison, Adverbs - with further

classifications. Minor word flasses: Preposition, Conjunctions ~ with further -

s e . . . |
classifications, Interjections, Auxiliary verbs, Determiners, Infinitive, Pa1t1c1ple
Gerund, Genitives - types andl functions.

Punctuation: Tenses - Types, Structure, Function, Conversion into negatwe

and interrogative.

Active and Passive voice

Direct and Indirect speech.

Axticles: Definite, Indefinite

Composition (complehensmn) Précis Wutmg, ESS'\y Wutmg

amended Books (Latest Editions) ot '

1. Atta-ur-Rehiman, Functional English, Furrukh & Brothers, Lahore.

2. . “]. Chilver”, English for Busmess A Functional Appxoach DP Pubhcahon

‘ Limited.
3. “Wren & Mar tin”, High School Engllsh Glammax & Composxtxon S. Chand
- & Company Limited. L
4. “Michael Swan”, Practical English Usage, Oxford Umve151ty Press.
5. AJ. Thomson & A.V. Martinet ,'A Practical English Grammar:

“Robert E. Barry”, Basm Business English, Prenhce Hall Inc. hnglewood
“Cliffs, New Jerssy. :



£ el
/ 2 Ulsiness: Meaning, N

ature, Scope and lmportance. Problemﬁ, Functions and Qualities of
usinessman,

. T
ole I’roprietorship' Features, Importance, Merits and Demexits

‘Partnerslup Features, Merits and Demerits, Co- OWl’lErShlp vs. Par tnemhlp, Classification
[of Partners; Rights, Duties and Liabilities of Par tners, Dissolution of Partnership:

Joint Stock Company: Features, M 1‘1ts and Demerits, Formation, Memorandum of
Association; Axticles of Associatiorfy Prospectus, Capital, Management, Meetings,
-{. Winding up.

Cooperative Society:, Features, Kinds, Merits and Demerits.

Combination: Meaning, Causes and Purposes, Advantages and Disadvantages. Types of
Combination. Forms of Combination.

Trade: Home -and Foreign ImporL and Export Wholesales, Retatl

Channels of
Distribution: Meanmg, Function, Kinds, Selection. of Channels, Advantages.

Marketing: Definition, Functions, “Types, Scope, Advantage and Dmadvantage Selling,
Sales Promotion: Meaning , Objects and methods, Advertising.

&

3. Busmess Risk: Definition, Types, Methods of Handling Risk, Insurance: Me’mmg, Principles,
Kinds: (Llfe Fne Marine) Im portarice,

E-Commerce: Intl oduction and ngmhcance

* Stock Exchange: Functions and wo_rkmg in Pakistan

BOOKS RECOMMENDED (Latest Editions)

1. Nisar-ud-Din. Business Organization.. Aziz Publishers, Lahore.

1.
a2
L

Muhammad Irshadb'Inu‘oduction to Business, Naveed Publications La hore.

Khalid Mehmood Cheema Inlrocluctlon to Busmess Syed Mobin Mahmood &
company. Lahore, : :

l'heodme J. Sielaff and lohn W Aberle. inllodudlon to Business. Belmont,
California. Wardsworth Publishing Company, Inc.

. Asak’m Zaldx S.A. Fundamentals of Busmes<: Orient Publishers, Karachi~—

Glass & Bakel Introductioh to Busmcss South Western Pubhqhmg Commny
M.H. Ali Business Orgamrmon PBC, Dhaka.

Saeed Nasir M. A. Introduction to Business. [lmi Kutab Khana, Lahore. '

R

Pickle / Abrahamson, Introduction to- Bmmess, Good Year Publishing Company
California




7 k?@jEZ‘&IQNEY'BAN1<iNG'AND FINANCE =~
y - . . R . l B B "

ARG

_/;‘ j::;tm‘ﬂuction: Evolun’o_n forr I ; ions, portance qhd Role of Money. '
;o 4LUE OF MONEY:* '

- Refimination of the Value: Quamity Tt ory of Money, C

'

ash Balance Theory of Money, Moder,

theory of Money, . : :
- C.hangey in Value:’ Inflation, Kinds, “auses, Remedjes, Deflation, Reflation, Disinflation,
$tagflation, : - .

inges in Value: Index Numbers, Devaluation of Money.

. ] , Del'ermjnation of Rates of Exchange and factors involved,
Introduction to Money and Capital Markets; '

» Theory of Trade Cycles
. Interpationaj Monetary Systems: IMF IBRD, Asian Development Bank, Islamjc Development
Bank '
8
BANKING )

Role of Barks, Credit Instruments g Credit szeation,
Scope of E. Banking. : o .
Banlc Accoun_ls: O_pem"ng, Opera tions and Closur_e of Varioys Types of Accounts.
Banker'—Cu.s’fvbmef Relationsﬁip: Diffe:e} t Types of Customers, Natun% of Rela'h'onship, Rights:
and Duties of Both Parties. R ' o .

Bank Advances; Runru'ng Finance, Cash Finance, Demand Finance, Teml1 Finance, D
Bills, Purchase of Bills, Principles,Precau tions and Procedures for adv

Letter of Credjts: Kinds, Operations, Advanta ges. - ’

Central Bank: Functions, Monetary Policy, State Bank of Pakist,
Economic Development of Pakistan, - : B o

iscqunting of
ancing. - :

an, Functions and Role in the

PJaH011al'iiaﬁon, Priva tizz{l'ion, /\DBP, 1DBP, O .
Tic Banking System in Pakistan, . .

mportance, Kinds & Sources of Interest Based and Interest Free Finéncing;

ooks Recbmmendedz (Latest Editions) -

1 Israr H. Siddiqui, Practice and Law of Banking in Pakistan, Royal Book Co., Karachi,

' 2 S,A.Mexjéu’, Banking and Finance in_Pakislan, Oxford University Press, Karachj.

'3, Crowther, An Outline of Money, Thomas Nelson & S'(jms Ltd, London, - 4

4., M. Saeed Nasir, Money & Banking, Kital, Markaz, I7j
5

Hassan Mobeen'AIam,.Money Bariking and Financing, Syeed Mubin Mahmood & Co.,,
, - Lahore,. : .
W6 Muhamnad Irshad,Money & Banking, Naveed Publichtipn; Lahore. |
AR M.].Henderson, Banking Operations, D p Publishing, [ td.

im, Money and Banking. in Islam, Inl'ernah'ona! .
Centre for Research'in Islamic Economics, King Abdul Aziy Unive'rsity, Jeddalv & Institute
of Policy Studies, Islamabad.

9.. ' Miller & Pulsinellj, Modern M 4ney & Banking, McGiaw Hill. o
B 10. M.Akram Khan, Islamic Ban ing in Pakistah, All Pakistan Islamic Education Congress,
e Lahore, ° : ' ’ '

Abdul Jabbar Khan, Five Decades of Ba_nking in Pakistan, NBP, Karachi.
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8: "Ethi_cal Behaviaur in lieu of | lamic Studjes for Non-Muslim Students

Sl

/" jeal Behaviour:

- 3 / B D .
/ /1 Meaning and Scope of Ethics,
i ‘/ -{': 2. . Relation of Ethics with: = - o
[ / Coa) Religion b) - Science €) law
- /3. Historical Development of Morality: ' '
a. Instinctive Moral Life. ' » ,
. b. . Customary Morality _ o
¢ Reflective'Morality. ' ' ‘
o 4 Moral Theories: 5 ' A : :
. a." Hedonism (Mill) | - E ‘ o : ‘ . .
‘ b. Intuitionism (Butler) : '
4 €. Kant's Moral Theory
. 5. Moral Ethics and Society:
a. Freedom and Responsibility.
- b. Tolerance
c. Justice
» - d. Punishrrient (Theories of Punishment)"
Lo 6.." * Moral Teachings of Major Religions: ’
. a Judaism :
b, Christianity
A c. Tslam ‘
7. Proféssional Ethics:
a. - Medical Ethics
b. Ethics of Students
¢. Ethics of Teachers
'+ -d. Business : j
8. . Islam’s attitude towards Minorities.

BOOKS RECOMMENDED: (Latest E itions)

7

-

. Williarm Lille. An Introdudtion to EthiCs, Londoﬁ Meﬂmen & Co.

- Titus, H.H. ’Ethics iﬁ Theory and Practice’ N Y. Thomas Y. Crbwel.

. Hill, Thomas. ‘Ethics in Theory énd Practice’ N.Y. Thomas Y. Crowel
~ Ameer Alj, S. “The Ethics of Islam. Culcutta: Noor Library Publisher.

- Donaldson, D.M. ‘Studies in Muslim Ethics’ Loridon .

DT W

Sayed, SM. A, (Tr.) ;Ta)aruffe:-AkIﬂa'qiat. Karachi: BCC&T, Kar. Univ..




PART-IL

BC-HANT: Advhncud Finangial Accounting
1. Campany /\.g:goum:;i-.-lz;:;uu -af Ghp subscriptinn, Rofund, fssue of
N A N ' . -
Bonus ang pight Shares. L -
3 of final accounts under Companies
v : '

ru;;,"‘Bi31'1'([5:';—‘()\/::;
/ - ‘ _
2. © preparaliot Opdinaney [PRER Pividends and
- the paymueni thereof. o ‘ '

3, Ratio Analysis: Golvency. l’-rol'ilnkzilily, Eificieney, [\Am-kclnbilily. N I

1. DBranch accounts.” . cod

3. Dcpnrtmcnml /\c-c_uunis.' ) 4

3} Hire Purchase, Instalimant :f%'nlv.::.' K . . Sy e

Norgers, acquisitions, A changes in finaiwial :;l‘iruclurc:;, Valuation of _Gund\,vill
Lo o .

Looand Sharves. , o R
g - Liguidation of Joint Grack Compinics.”
) ol H ' . !
9. - C_unmy,nnwnlﬁ-&- Juint Ventures Accaunts.
_ peEAT

10, - Contract Accounts. : o : :
: \

5 OOKE RECOMMENDED (Latest Lditions)

McGraw L

Meigs and Johnson; Advanced Accou nting _
Gouth Western Pablivation,

2, Karrcnbroc‘.; and Simon }\dvnnced Accounting,
Cua. SR c. . . ‘
A, Karrenbrock & Siman, pterniediale Accountingy Suulh\-\rc:aluni puablication
4, LA Ghani, /‘.d\':\nc_éd 1’\,cc'n‘unl'm‘n, Suliman Publivation, Labiore
L Altab Ahmm} 1han, Akl‘»"a\nccﬂ l\ccounlin;;,or'u_-nl l_'gxhl'l.\;lp:x':;, Warachi.
5. Nisar-ud-1in, Advanced Accounting, Lalove. . R ’
o zair Flassan, Advanued Accaoutiling, Karachi.
- 7. arter, /\\.l\'anccd /\L_'cm.ml:;, Pipman 17I'ub\j'l:;hcrs, Londdon.

8 ’ \i'up Ram Gupls, /\d\r;\m:-}d Accaunting, .
9. ]nm,sh\_'cl k. Batliboi, 'l":.i;:lical Problems in Advanced fecutuiling,
standard Accountancy 1;1ubiicm10n:';, Bombay. ,
. Jlrishilesh Chakrabarty, '/\\.l\'nncc.d Accounting, Oxford: Liniversit
Dehli. o ' '- . :
11, Shukla 8 Grewi
5 Muhammad, pluinuddin Khan,

] Dhaka. . .
1A Arnold Pahler, '/\Ll".’ﬂﬂ\:l:\_" Accaunting,

Apra Buuk Stare.
' S

TN
PPress,

W, Advinced Accounts, Union Book Srall, aracht

.“Ll‘.’ﬂl’l(".(}\.l‘ Aceutinting tdent Librarys

Cancepts and Practice,
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BC-I02: Auditing . ‘

Introduction: Delinition Scape and C)bjucl:i '
“ . : [
Internal Controk nternal Audit, tnternal Chuck, Jiternial Control [ov cash, purchases, ’
) . Store and sales departments. o .
Kinds.of Auditt Continuous, Final and Interim audit. Audit Program, Test checking,”

Audit Working Papers; Audit Note Book. -

) '

Y . . ‘
Vouching: Techniques and f\l:),pliclati(ms. :
: . s _ BRI i
- Verifications: . Verification of Assels and Liabilitics. . . t

I

i

i

Auditors in Pakistan: Ap’pnintmcnl‘, rights, dutics and li.abil'xkir_-s.

Au‘di"l Reports: " gratutory, Prospectus, Annual, Unqulil'.iuul and Qualified reports.

h . [ . i . . .
' Spccinlizcd Audit: Aundit of Textile, Sugar, Bank, Newspaper Cemeht and Insurance
: - . AR

Companics.

R Co o :

T Awdil of cmnpulurmcd Accounting Records : . L e
Meaning, difference with audit, Delection of Frauds.

. . [ ! .

;.ti‘: T '_ . i ‘ . : Y

lavestigation:”

™

o e : . o ;

Syl SOOKS RECOMMENDED (-atest Hiditions) - . . ‘ !

L LA ‘ . © Khawaja Amjad " Saced, }/\_udi\ing, Accountan<y’ & Thxation Gervices ) }
1 2. . Institute, Lahare. R o . . "
J\Q . 2. Muhammadd Lrshad, Auditing Naveed Pub‘l'\cnt."mn, Lahure. [ﬁ ¥ f'll :
f;y JaR Zafar M. Zaidi. Audiling.' L . oo . 2 i
')~3 A 4. il\.vlui'y):;«&,[.‘._m'sun. Prifhciples og Auditin[’;‘ Universily ol Conpress, Richard, 13. |; | L

. il v . . : . . [

:.\\j‘ ! 5 - Attwood and Slein, N.D.de Panla's Auditing, principles and pratctice. %1‘ t l
12 n B Pitman Publishing Litd., London. o » ' i{ \ \

TN 6. [mile Woull, Auditing Taday, Prentice Fall lnlcrnulivmnh i i i i
&*-3 S ~ o wanda A Wallace, Auditing Macmillan Publishing, Companies, Naw York. v 'l
e 8. “Kamal Gupla, Conlemporary Auditing, Tata MeGraw-1ill _l’ubli:al’lir{); A
I.J.:‘) . Company Limited; Dellii’ - ) ' ’ ’ _
o Q o 9, . I\4uhnmm_‘:‘.d. Aslam Khan, Refresher Course on Aaditing, GOA, Salam
'\9 o Publications, Lahore. . ) o : .
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uC-403: | BUSINGSS mp.rmnrmc ATION

Impartance of Business Commumc-lhon lnhmluc(mn lmpm(anw

: lhc lnfonTrxtn'eSpLudl s -!:i S \ s ‘t

The FProcess: of conununication and MmommumgaLmn Elemengs - of

" communjcation,  Generai anmﬁu1icntm;_1, Comupl:, ©and Problems,

. Non-verbal Comu wunication. - :
"comununication:  Completeness, Conciseness

Prmcxph.s ' ?f‘ Business
Consideration, Concreteness, Clarity, Courtesy, G Correctness. .
Process of Preparing effective business messages: Steps in planmnn effective
business messages, Basic | m-gzn_u:cnl'mnal plans, 1-”"’15”1.“”“‘15 and  endings,
mmpmmon of the moessage. . -
"Lirect Requesls: Oxl,am/atlonnl phn, Inquux_g,' Claims ~and requests ior,

ad)usnm.m.,, I\Lqm.bt rey mdmb loutme business, lnvlmuom, QOrders, I\c‘.m\'n(mnv

. Letters.. . . i
Goocl news nnd Neulnl I\’XL.’:Sﬂg’L‘a. l-.woumbl:, replies to thc lL_an_‘*.l

‘Bad néws messages: .The right altllude Plan for’ lmd TOWS  INCSNALCS,
Unfavoumble replies to request. . '
Sales Letters: Solicited sales lettér, Unsolicited sales letter.,
Collection Messages: Ripght '1leluv.lc for effective collections, ¢ nllu.tmn stages,
" Official letters: Parts and compomhon :
“'Buginess Reports: Meaning aml classific ahon, Main
ox;ﬂnuallunal and outline of mpml o
Market Reporls: Definition, Scope, Impmldncc, Conlents, Market 'lcuw
“ Successful oral Presentation and buu.t.:-ﬁlul Lmtenm{_, I’l(’.‘.vnlallon -D

and Methodology, Listening - Debruplmn E
Successful Informative Sp&.nkmf, l’LlJPO’nL, Kmds, Oxbnmz.anon and Outlines ol'

parls of the report,

cscrip tion

Hlerta A. Mur phv llecn\'o Business Lommunmuon, mMcGravs il
Sh.Alta-ur-Rehman, - Effective Busm dss- Communication and yepert wir

Farrakh Brothers, Lahore. " - ) o )
John: V. Thill Cour tand L. Bouee”, Excellence’in Business communication,

McGraw Hill Inc. v

Norman Sigband & -David Bateman,
Foresman and Compnay; Luk.nvu:w iinois. D

Raymond Lesikar & ]ohn Pettit Ji, bu';mubs Commummuun Richard D. Irwin,

D T L . -
Co’nm'mmcz\tuw. in Business, Scolt,

Ine, Homt.wood {llinois.”
Chester
’ vaden Press. ) ) .

17

Wollord & GJ(_l(.th Vanneman, [’:usinuss Communication, " The




BC-404:  DBUSING

: j;_,: Law of Conlract . . .

 Bufinitions. Formation of conlract. - Tsgenlials of a Valid Conlract. Performance o .
Conteact,  Discharge of Contract.  Breach of Contract: Law Governing Indemnily,

Guarantee, Bailment and Agency. ' T L ,
v ) . C . )
Sale of Goods Act - - ' ' :
Definition, Types of Contract ol sales Conditions and Warrantics elfects of the conlract of
- .sales. Pummmnu_ ol lh‘L‘ contract. l\lbhts ol Unp.ml seller, o , :
' ] . .
Ncguliablu Instruments Acl - s i

[)utlmtmm, Characteristics  and Typus'uf‘ Nr‘yolizlb}e [nstruments. Negpoliation,

Endarsement. LiabiJitics af partics. Duc]nuy(_ from Liability.

VY YYY LYY Y

-
. Carriage n["Gouds . : S
C‘ommnn Carrier, “‘;Lﬂlh\l‘r n[ .1 Common Carrier, Riy,hl::, and Duties  of v conunon

- Carrier. Restricted | ml)xht\' of Railway.Carviage and [))' Sea. . 1
L. .
2 . Iml'u:;tri.ﬂ Law - :
3 . :
b Laws relatingg ta mtmu:.., \ermen anpcn\,a(mn, am.nl SLLLmiy Payment of Wapes. -
’ BOOKS KLCOMMLND] 12 (Latest Editions) )
> 1 A.G. Chandhyy, I vlumnlllc Law in Makistan. Pakiston Publishing, 1lousy,
3o Iarachi. | : . o
5 2 Khawaja  Angad Saced, I‘.jlcrc;-:mlill: Law of - Pakistim, Accountancy &
" “Paxalivn Services Inslilule, Lahore. : : :

. L3, Khalid Mabimud Cheema, Business Law, Sied Maobin NMahunged & Co.,
T 7 Lahore. : ' . '
a A0 Gavl. of Pakistan, Relevant Acts aml COrdinances
3 1 LI Flashmi. A Manual of Merecantile Law.,

3 3. Dr. Avtar Singh, Company Law, lrfan Law Book House, Lahore.
- E L6l Denis l\u.nan, Sinith and ]\Lumn 5 C umpgmy Law, P:lnmu g
Y i - j
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D405
Céistory of Income Tax an in I’\LJJL.H\. Taxalion structure and Administration in
Pakistan, lncome Tax Law. As:;u:;:,mvnl 1110Luluu‘ [ncore 'l‘z\:»: Problems of Padividuals.
Partner; ship and ]oml Stack € Companics. C_mnpulmuvd 8, Returds of individuals,
Sales Tax

PBasic Features ol

«

par lnu‘alup aml ]an stacl company, Wus |Hh Tax Strucluie,

aned its application.

POOKS 1 LLONMLNUX D (L 110‘.LLthmn ) ‘ .

© 1, .  Kbawaja & Amjadd Saced, . Income Tax law with Proctical Problums..
Acc mlan(y“nd axation Serv
rMuhanunad Muazzam [\hwhnl ncoime Tas

ey T
S Tnsblie, Lahore.
'Dnnunlv', audd Practice, ;)’ULl

2.
Mobin Mahimuod & L 0, Lahore L
3. hthamad Muazzam Mtwlml, Salcs l’.\x; ESymi fmbm I\mlmnml & Co
fLalhore. o o '
Sl Lugman Baig, ln(:()mu-ﬂ ax: l-’-r(‘nl::lcm:; & Solutions, Marachi.
5. l\ . Maqvi, Incorne Tax Law. Taxation Fouse, |ahore. ;
6. 21 Magvi,. Gales Tax Law, v 'I"\\'nliun [ Tousy, Lahore.
7. C'ovt of Pak igran. Sales Tax Mct.
8. Govl, of Pakistan, Income “Tax Ondm.mu-.. :
A Lanpman Baig, Jncome l;\\ ~onw, Ghazandar /\x.ulvmy Karachi. \
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| 106+ Cuost g huountmb ) ' .

Distinction Detvieit Cost &

. Meaning, need and importance of Cast /\tcounhn
Finaihcial Accounting.

Cost Cla-‘mhga\mn aned Costing 854 s Cost Accounting (Cycle

, ', 0 2. LElements of Costy
i T S g Costing Te echniques. B
B 2. Veacher .,)'"Ll.m and Control Accounts; Faclory aned Gcncl.x\ Office books.
MOE . 4, Job Order Costing @ L and its Cycle: : . ' A
T B paterial ¢ Cosling and { Contral. - g o R
0. Labour costs /\u_mmng and Incentive Wages ¥ lans i
g, = Factory Overhead Costing /\«cumuhhon, A pphmtmn and Dopartne aatalization
Lo including vay Jance analysis. ? ; !
R . 8. JProcuss Costingy m(iuunb tlmlln(.nl of ad dmun ul m:\tmml in a -'.\_l\‘):;ccp,;gnt i
. o Department ' i
2 !.’
3 BOOKS RE OMMIENDE iy (1alest 1: dllu)m) 1
o * 1. Nigaruddin. sl becountings Aziz. Publishert ' Urdu Basat, - ahore. !
5 A Lo MWU oy, Usty Cost AL melmw,.;uulh-\/\’c.»hlnl rubilis l\l\\”‘ RSN o ! !
oo T 9, 9.4 Suvi AR ad, Cont A -counting: ' |
B ’ U R 1'-iomlg,wn, foster & [atar, Cust /\«.cmm\}ny,, A m.mtwul.n if.n'\\':l,‘\:;iz;, l]
o south-Weste e Prublishing Co. !
N 5. Flammer, Carter & Usry, Cost At ounting, _mmI‘n—\"”c--m:m Pubdishing, Co. g
3 » 6. Jale Gray & Wickets, Co st and lvmnabmml /\t counting, M cawe-) il ook
5 Company’- : . ‘I
7. Brock & Palmer, & ()a\_ Ac gu\\n\mg], I’nmllxh o ad AY l‘lu. fions, l\."h‘\",".r:\\'\'— ;
o #1ill Boolk L'x';mp'.my k ' ‘
ny . T. luwy € u'ﬁlmb : v !
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V. LTS =

& . .
B Leonomivs of Pslkistan
1. . Leonomic Pevelopmaent andits Requisiles. P
Minvral, power, water, forest and Fnman resouwrees.. ' e
. IntTuence of resourees on economic and sociab development. SR
2 D olopmcnl af Nuluml Resourees
3. Agriceltural Development: - '

Main products. Food ]noblt.nb, Price .uf- Agnullluml products and Gov ernnuil
policies, collective and cooperative Farming; Agricultural Finance: Prolilems and

N . Remedies; Marketing of Agricullural products 3 and problermg related thereto,
- _ : 4. Industrial Development: - . :
/ . Present: position and prospects. Industrial finance and Tinancial Inslitutions; '
e Localizalion of Industrics; Private and Fublic Investment; Larpe Seale, Small Scale,
5 . : ~and Coitage In‘-.lu.';tx‘iu:;, S/\MEDA, Marketing §)f Industrial Producls.
. 5. Trade:- h -
. o Main Lxports and imports; \’ulumL, \h\iuv and trends in qun'n tradde and Balance ‘ .
o . of payments; Trade agreements, - : . .
d 6. Transport and Communication:-
13 Dovelopment of means ol lmn‘.pm[ and \ “ornmunication and dicir role in
, . econamic development. . ; :
.. 7. liconainic J’l.mmnb, lLlLll glmb and Debls lfin(m_x:in-(g.'
BOOKS WECOMMENDEL (Latest Tditions)
! 1, N, Saced Nasir, conomic Problems of Pakjstan. Hhai Boolk Plouse, Iahore.
) 2 CGovernment of Pakista
L R . 3. nwormment of Palis
L -1 Kh. Amijid Saced lic mmmy (»I l’al\x:m,m . .
oo 5. Parvez Hasan, Pakistan's Heonomy at Uie Crossvoads, past policics and
o . : prcscnl' imvoeratives, QOxlord l_Jm\u-x-m)' Pregs, Warachii
; 7. Ishrat Flussain, Pakistan the eorornys of Ao Elitstiitatsy, Cielond Wnive
| I'ress, Karachi. :
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BC-d: PAKISTANM STUDIES |07 ,
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o 1) L1L Quicehl Y ; .
. 2. LI Queeahl, . .o Ulama s ."uml'J. ¢ oceshd, §099.
8., LM, Gazsabd (2 <lu.) . .’U’mr! Hisgery af o,
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